Working with Texts





The following procedures are applicable to most texts. Keep in mind that some work 


better with some texts than with others.








EXPANSION - the text is lengthened


Add one or more sentences/paragraphs to the beginning and/or end of the text.


Add specified items within the text, such as adjectives.


Add comments.





REDUCTION - the text is shortened


turn text into a telegraph.


combine sentences.


remove clauses/sentences


rewrite in a different format (see below)





MEDIA TRANSFER -the text is transformed into a different medium or format


transfer text into visual form (e.g. pictures, graphs, maps, tables).


turn prose into a poem or vice-versa


turn a letter into a newspaper article or vice-versa.


turn text into an advertising slogan or vice-versa.


turn text into a screenplay.





MATCHING - a correspondence is found between the text and something else


match text with a visual representation.


match text with a title.


match text with another text.


match text with a song or music.





SELECTION/RANKING  - the text is chosen according to a given criterion


choose the best text for a given purpose (e.g. inclusion in a teenage magazine).


choose words from a text that make up an appropriate title.





COMPARISON/CONTRAST - points of similarity/difference are identified between two or more texts


identify words/expressions common to both texts.


identify ideas common to both texts. 


identify facts present in one text and not the other.





RECONSTRUCTION - the text is reproduced without loss of essential meaning


insert appropriate words/phrases into blank spaces within the gapped text.


reorder jumbled words, lines, sentences, paragraphs.


reconstruct sentences/texts from a  work array.


remove sentences/lines which do not belong in the text.





REFORMULATION - the text is reproduced without loss of essential meaning


retell story from notes/memory.


use keywords to rewrite text.





INTERPRETATION - personal knowledge/experience is used to clarify and interpret the meaning(s)  of the text.


what does the text remind you of?


what images and associations does the text call to mind?


what questions would you like to ask the author?


formulate questions on the opening of the text - what / Who / Where/ when / Why / How / . . ?


is the text true/likely? Explain?


What does the text infer but not actually say?





PROJECT WORK - the text is used a  springboard for  related practical assignments 


the text is about X. Design a questionnaire on the subject for other groups to complete. Tabulate the results.


the text presents a particular point of view. Prepare a brief magazine article which either supports or denies it. In both cases you will need to present ideas and examples to support you point of view
